
School Re-Opening Plan June 1st 2020 

People at Risk: 

 Pupils 

 Staff 

 Parents/Carers accompanying children to school 

 

Risks Identified: 

 Infection through droplets inhaled into the lungs. 

 Infection through touching contaminated surfaces or objects or infection person and then touching their own eyes, mouth and nose. 

 Infection through lack of social distancing. 

 Mental health/ Anxiety 

 Impact of reduced family income 

 Meeting the additional needs of children. 

 

Current operation 

Children of Key Workers and Children identified as being vulnerable have been attending school throughout the school closure. Teachers have been 

providing work via worksheets and dojo. Teachers have been holding Zoom sessions to meet the children and set additional tasks. Parents and children 

have been contacted by school staff to check on well- being and offer support where needed. 

Vouchers, £15 per child per week, have been provided to parents whose children are eligible for free school meals. This operated throughout school 

holidays as well and will continue to operate for those children who are not part of the phased return to school. 

Children attending school have been doing activities each day as planned by the staff. Staff have been asked to attend school on a rota basis, approximately 

I day per every three weeks. 1 member of the safeguarding team to be in school each day, 1 week out of 3. Parents brought children in through the hall 

door and collected there each day. Classrooms cleaned thoroughly each day to ensure any potential infection was eliminated. Toys used in the playground 

disinfected each day. Children brought in own water bottles and packed lunches. Soap and hand sanitizers available and used regularly to prevent spread of 

infection. Bins in classrooms used had lids to eliminate possible spread of infection. 



   

Wider Re-opening of school All safety and security checks completed by Ian 
Campbell ( School Caretaker) 
 
 
 
 
 
 
Ensure children are as prepared as they can be 
for a return to school. 
 

 Hot/cold water systems 

 Gas Safety 

 Fire Safety 

 Kitchen Equipment 

 Alarm system/Doors 

 Ventilation 
 
 

 Information shared with parents about 
how they can prepare their child for their 
return to school. 

 Hand washing advice ad tutorial upload 
to social media platforms. 

 Virtual tour/photographs of class room 
uploaded to dojo so children can see 
what to expect. 

 Child friendly risk assessment developed 
and shared with children. 

 

Ensure rooms ready to be used are clean and 
Hygenic. 

 All classrooms have been deep cleaned. 

 Hand Sanitizers will be available on entry 
and exit for all people entering the 
school grounds. 

 Children to wash/sanitise hands on exit 
and entry to classroom and before/after 
every break. 

 Soap and hot water available in all the 
bathrooms, lots of soap available for the 
remainder of term. 

 All bins in classrooms being used will be 
lidded. 



 Tissues available and black sacks in each 
classroom ready to double bag any 
disposed refuse. 

 Classroom surfaces to be disinfected 
throughout the day when children are 
out on breaks. 

 Children to have own individual work 
packs in plastic wallets to avoid sharing 
resources and possible spread of 
infection. 

 Caretaker to be on site to carry out 
cleaning duties, cleaners to be given 
additional hours if needed. 

 Children to be reminded through 
activities, posters and staff modelling 
about the need to wash hands for 20 
secs, how to deal with coughs and 
sneezes and discarded tissues. 

 Hand dryers not to be used. Children to 
use paper towels and disposed in lidded 
bins, all waste to be double bagged and 
disposed of securely 

 Water bottles to be filled by a member of 
staff, water fountains to be disconnected 
for now. 

 Water bottle need to be labelled an staff 
vigilant to ensure children don’t drink 
out the wrong bottle. Should this happen 
the water bottle will be sanitised with 
suitable cleaning fluid. 

 Full programme of cleaning to take place 
in each area used, during breaks 
classrooms and toilets will be cleaned, 



this will be morning play, lunchtime and 
afternoon play. This to be carried out be 
caretakers on site, additional cleaning 
staff used if necessary. 

 At the end of the day the cleaning staff 
will detail clean each room used.   

Staff rota to be created.  Rota created to ensure staffing is 
adequate to ensure and maintain safety. 

 Head teacher to audit staff to ensure any 
staff with underlying health issues or at 
risk are identified. Rota created to 
ensure staff are not put at risk. 

 Staff will be in school for the full week to 
maintain continuity and not have 
multiple meetings points with the 
children. This will include the same staff 
who are supervising break times. 

 Staff who are deemed to be highly 
vulnerable will not be included in any 
rotas 

 Staff who are vulnerable will be excused 
where possible until risk of infection is 
significantly lowered. 

 Staff have been given the criteria for 
identifying whether they class as being at 
risk. 

 Rota to include staffing to ensure staff 
receive breaks over the course of the 
working day. Same staff for the week to 
cover breaks. 

 Where someone identifies with 
symptoms whilst in school HT or SLT on 
duty to collect and place in  a designated 



isolation area until collected from school. 
Sign put on door outside room and room 
to be cleaned thoroughly once person 
has left the building. 

 Children and adults within that group to 
be collected and a period of isolation to 
be undertaken, following appropriate 
guidelines. ( will check guidance on this) 

 Room to receive deep clean 

 HT/SLT to keep in contact with anyone 
sent home to get accurate diagnosis and 
inform track and trace systems being 
established by the government. 

Arrival and Exit from school Staff should be mindful of others when 
arriving or departing the school to maintain 
social distancing at all times. 

 Maintain 2 m distance when walking 
into, around or away from school. 

 Staff to arrive and enter through the main office.  Staff before entering the school building 
will use hand sanitizer and have their 
temperature taken by an infra-red 
thermometer, if above 37.8 then staff 
will be asked to leave. 

 At the end of the day staff will sanitize 
their hands. They will continue to wash 
and sanitize their hands throughout the 
day. 

 Signage and times for designated staff to 
access staffroom to prevent cross 
contamination between “bubbles” 
Staffroom to be cleaned between 
groups. 

 Only one person in Photocopier room at 
one time, wipes to be used after usage. 



 One member of staff in the toilets at any 
given time to maintain social distancing. 

 Staggered start and finish times to ensure 
congestion is avoided. 

 Observing social distancing guidelines 
parents are encouraged to walk to school 
with their children to avoid parking 
congestion. 

 Where possible only one adult should 
drop off or pic up children from school. 

 Year 6 children to arrive and leave 
through the side gate for a 9.am start 
and a 3.20pm finish. 

 On arrival all children and adults 
accompanying will be given hand 
sanitizer and have their temperature 
taken. If either adult or child’s 
temperature is above 37.8 then they will 
be both sent home. 

 Children will follow one way directions 
into classroom indicated by the signage. 

 2m markings to be placed on the path 
outside the gate. 

 One way system in place to enter and 
leave the premises, signage to direct 
route. 

 Year 1 children to enter the building via 
the car park and through the hall door 
for 9.15am and collection at 3pm. 

 On arrival children and adults will be 
given hand sanitizer and have their 
temperature taken, If either adult or 
child has a temperature above 37.8 then 
they will be asked to leave and follow 
guidelines for self- isolation. 



 Children will be taken into their 
classroom where they will remain for the 
day apart from break times and will be 
brought back at the end of the day ready 
for collection. 
Parents will leave the premises via the 
ramp, 2 m marking will ensure social 
distancing whilst waiting to enter the 
building. 

 Reception children will start at 9.30am 
and finish at 2.45pm. They will enter the 
building via the early year’s gate and will 
be given some hand sanitizer and adults 
and children will have their temperature 
taken. If child or adult’s temperature is 
above 37.8 then they will be asked to 
leave and follow guidance regarding self-
isolation. Parents departing the premises 
will leave via the side gate into the car 
park. On collection they will come back 
through the car park gate and leave via 
the Early Year’s Gate. 2m markings will 
ensure social distancing and passage will 
be shown though signage. 

 Children of Key workers and vulnerable 
children should come through the hall 
gate at for 9am and exit that way as well 
at 3.10pm. 

 Same procedures regarding hand 
sanitizer and temperature readings will 
take place. 

 During this period there will be no 
breakfast club or after school clubs. 



 Parents will not have access to the main 
office other than through an intercom 
system. 

 Non-Essential visits will not be takin 
place. 

 Deliveries will be left in the space 
between to double doors and staff will 
use gloves to bring deliveries into school. 

Movement around school Children will remain in their in their allocated 
classroom throughout the day apart from during 
break times when they will play in a designated 
zone in the playground or during supervised 
outdoor learning activities. 

 Movement around school to be limited. 

 Children will have an allocated desk and 
have access to individual resources. 

 Water will be available but staff wearing 
gloves will refill children’s bottles. 

 Use of toilet to be kept to break times 
where possible, after each break time 
toilets to be cleaned, handles, taps etc. 

 Children in the Early Years will be able to 
access the toilet as and when they need 
to. A member of staff will clean the toilet 
after each use. 

 Children to be supervised when leaving 
the building to ensure social distancing is 
maintained. 

 Playground areas created to ensure each 
group stays together in their protective 
bubble. 

 Doors to remain open where possible to 
avoid touching handles etc. 

 Head teacher/senior leader to monitor 
the movement around school to ensure 
systems are being followed. 



 Where first aid is needed or cleaning a 
child is required staff must wear gloves, 
protective apron and protective mask. 

Teaching Areas  Children allocated to specific classroom with 
access to the same staff each day to create a 
protective bubble to reduce risk of spread of 
infection. 

 Children allocated to specific rooms in 
groups of between 10 and 15. Group size 
will only exceed 10 where the room size 
allows a slightly larger group without 
impacting on safety. 

 All rooms to have access to hand 
washing facilities and hand sanitizer. 

 All rooms to have lidded bins. 

 All rooms have access to tissues 

 All rooms to be cleaned throughout the 
day. 

 All rooms to have posters on display to 
remind children regarding good hygiene 
procedures. 

 1 child per desk, 2 metres minimum 
distance apart. 

 Soft toys and furnishings removed. 

 Children have individual Ziploc wallets 
with own resources. 

 Children not to bring into school toys, 
pencil cases etc. 

 Children to not bring bicycles or scooters 
into school 

 Good modelling and discussion around 
illness prevention, good hygiene 
practices and control methods to be 
included in lessons through PHSCE. These 
should be age appropriate and repeated 
regularly. 



 Non-essential furniture and equipment 
removed where possible. 

 Windows and doors to remain open to 
provide good ventilation. 

 Paper towels in bathrooms, hand dryers 
switched off. 

 Any IT equipment used must be cleaned 
after each use. 

 Children must wash hands before 
touching equipment. 

 Any reading will be done online until we 
are advised regarding potential risks 
from books. 

 Children will work individually or at a 
distance of 2m from other children or 
adults. 

 Wallets and work are not to go home 
and need to stay in class. 

 Any equipment used in outdoor activities 
must be disinfected before being put 
away. 

Toilet Areas Children must be aware of social distancing 
whilst using the toilet 

 Only one child at a time when 
using the toilet. 

 Staff dealing with toilet accidents 
must wear apron, mask and 
gloves. 

 All waste product to be double 
bagged and placed in the 
appropriate waste disposal unit. 

 An adult to patrol the area 
around the toilet to ensure no 
lingering or grouping. 



 2m marking on the floor to 
maintain social distancing. 

 T paper towels to be used to dry 
hands rather than hand dryers. 

 Soap dispensers checked hourly 
to ensure supply is always 
maintained. 

 Toilet area cleaned after each 
break, handles, flushes etc. 

 Any child displaying Covid 19 
symptoms will be sent home and 
should they need to use the 
bathroom before collection they 
will use the disabled toilet in the 
main reception. This will then be 
locked awaiting cleaning.  

Break times Ensure children remain safe during break times  Each group to have an allocated area to 
play. 

 Staggered playtimes to avoid groups 
mixing. 

 Equipment used in the playground to be 
cleaned after use. 

 Children to wash hands before and after 
playtime. 

 First aiders to wear mask, apron and 
gloves. 

 Adult to walk the children to their 
designated area for playing. 

Lunchtime Storage of packed lunch boxes  Staggered lunch times 

 Staggered lunch time playtime. 



 Packed lunch boxes to be stored securely 
in a plastic box, children only collect at 
lunchtime after washing hands first. 

 Parents who provide their child with a 
packed lunch should make sure they do 
not send it into school with tricky 
containers and packets. 

 Hand washing before lunch 

Sun Safety Ensure children do not become ill due to sun 
stroke, sun burn or heat exhaustion 

 With this being the summer term there 
may be opportunities for outdoor 
learning so good habits for being outside 
should apply. Sun cream should be 
applied before coming to school, a hat 
should be worn and make sure you have 
a labelled water bottle.  

Departure Ensure you limit the risk of spreading the 
infection 

 Finish times will be staggered to avoid 
congestion. 

 Signage to direct the parents and 
children to leave the building in an 
appropriate manner. 

 Hand sanitizer will be available on 
entering the facilities. 

 Gates will be kept locked until allocated 
time. 

 Parents to queue keeping 2 m social 
distancing. 

 NO waiting in the playground 

 On arriving home children should change 
out of their clothes, shower and put on 
clean clothes. Clothes worn at school 
should then be washed. 



 Children leaving the school will use hand 
sanitizer. 

Water bottles and packed lunch boxes should be 
washed immediately in hot, soapy water. 

Cleaning Ensure school is cleaned to prevent infection 
spreading 

 All surfaces to be cleaned thoroughly. 

 Plastic wallets to be sprayed with 
disinfectant. 

 IT equipment to be wiped down 

 Any equipment used MUST be cleaned 
before being used by someone else. 

 Ensure adequate cleaning resources are 
in place and available. 

 Thorough after school cleaning 
procedures followed as normal. 

Non-Attending children   Teachers and senior leaders continue to 
have contact with children not attending 
through dojo, phone calls and zoo 
meetings. 

 Gill Morritt to continue welfare calls for 
children attending P2B. 

 School protocol followed if non- 
attendance of vulnerable children. 

 Teachers will look to begin to teach 
lessons on zoom with increasing 
frequency. 

 Children eligible for FSM still to receive 
vouchers to ensure they are fed. 

   

 

 

 



 

 

 

 


